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Dear Parents, 

I thought I would make the finer details of our return as the first newsletter.  This newsletter is mainly 

for P1-7 families and ELC information will be sent out from Sadie Kevil, Childcare Manager for ELC.  
 

First Week 

Remember children only attend 2 days this week, Wednesday and Friday or Thursday and Friday.  

We really are looking forward to having all of the children back to school although things will be a bit 

different, although not as different as we initially thought it may be.   

Please remember that Highland Council have a return to school webpage which contains letters they have 

sent out and also the FAQ sheet. Please ensure these are read alongside this newsletter.  

https://www.highland.gov.uk/info/878/schools/930/back_to_school 
  
COVID-19 Symptoms 

I have to remind you that if your child or someone in your household develops symptoms you must follow 

Scottish Government Guidance which I have copied below. 
Symptoms of coronavirus 

The most common symptoms are new: 

·         continuous cough 

·         fever/high temperature (37.8C or greater) 

·         loss of, or change in, sense of smell or taste (anosmia) 

  

A new continuous cough is where you: 

·         have a new cough that’s lasted for an hour 

·         have had 3 or more episodes of coughing in 24 hours 

·         are coughing more than usual 

A high temperature is feeling hot to the touch on your chest or back (you don’t need to measure your temperature). 

You may feel warm, cold or shivery. 

If you have coronavirus symptoms 

If you’ve developed symptoms (however mild), stay at home for 10 days from the start of your symptoms and arrange 

to be tested. Do not go to your GP, pharmacy or hospital.  

You should remain at home until you get the result of the test, and then follow the advice you will be given based on 

the result.  
 

Coronavirus (COVID-19): Guidance for households with possible coronavirus infection 

It’s very important that you stay at home if you have symptoms that may be caused by coronavirus (COVID-19). You 

should also stay at home if someone you live with or someone in your extended household has symptoms. 

Household isolation will help to control the spread of the virus to friends, the wider community and the most 

vulnerable. 

Follow this advice if you: 

·         have symptoms that may be caused by coronavirus but don’t need hospital treatment 

·         live with someone who has symptoms that may be caused by coronavirus 

  

As a parent it is your responsibility to ensure your child does not have any COVID symptoms before 

attending school. Please do not send your child to school if they are unwell. 
  
Contact details – You must ensure that your contact details and emergency contacts are up to date and 

remember to check your emails regularly.  
  
NHS Highland Health Protection Team 

The team will be contacted if extra advice is required.  We will also directly report a child or staff 

member with symptoms in school so that the Test and Protect process can be started immediately. 
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Possible COVID-19 case - We have identified a space which will be used for suspected COVID cases and 

procedures are in place for dealing with this situation thoroughly.  
  
Risk Assessment 

I have completed a comprehensive risk assessment which will remain a working document so it will be 

updated/changed as necessary.  I will add a copy to the website if I get permission for it to be shared.  

The risk assessment I complete is sent to a central location to be collated and checked. We are advised 

regularly about aspects that need to be part of the risk assessment and it is then adapted for out 

particular setting.   

The following had to be the focus: 

1. Prevent COVID-19 coming into school 

2. Prevent COVID-19 spreading in school 

3. Prevent COVID-19 spreading back into our communities 

The changes detailed below are all made due to the identified risks from the assessment. 
  

Physical distancing 

 I am glad that the children do not need to do physical distancing from each other as this makes 

things so much easier for them.  The children need to be aware though that adults do need to 

physically distance from children.  As staff we also have strict rules about physically distancing 

between each other.   

 Obviously if we do need to be closer to children this is ok for a very short time and we try to 

ensure that this is not face to face.  The need for PPE will be done on a case by case basis. This is 

when face to face contact is needed for 15 minutes or more or for other situations that require 

it, e.g. intimate care, some first aid, possible medical treatment or if a child was being sick. It 

would also be required if we were dealing with a suspected COVID-19 case. 
  
Bubbles 

 I have had advice on the bubbles we can arrange in Canisbay Primary. Due to sharing toilets, 

family groups across the classes and so many children travelling on the bus together it has been 

agreed that we will have 2 bubbles.         *P1-7            *ELC  

 We need to do what we can to ensure that these groups do not mix or share spaces. 

 When spaces do need to be shared, e.g. dining room, there will be cleaning in between groups. 

 If Test and Protect had to get in touch with us we would provide this information on bubbles. 

 

Dropping off and collecting children 

 Close to normal start time, but ensuring not late 

 ELC parents to drop children off at the ELC garden gate. Parents could wait in the ELC garden 

with children if they are upset but strict physical distancing must be adhered to. 

 The car park should not be used by parents to park but can be walked through for this purpose. 

Children must hold your hand whilst walking in the car park. 

 Please park in the designated parking area for school, beside the hall and walk round to the 

correct entrance.  

 Please do not park where it can affect the bus as then the bus will be forced to park in a location 

which is not safe for children to disembark. We do not want them crossing the car park entrance. 

 You may also wish to consider parking further away from school to drop your child off/walk your 

child to school if this is possible. 

 Ensure you are at the gate for as little time as possible and ensure you are physically distancing 

from other adults/households. 

 Some authorised access to school has been pre-arranged with individual families. 

 If children are late they should go to the main office door and press the yellow button 
 

Door entries 

 All children are to continue to use the normal, side door as P1-7 are one bubble.   

 On the first day, children will come in at the bell and take all belongings to class, they should not 

access the cloakrooms. 

  



Access to the building 

 Parents should not access the grounds if it can be avoided and parents are not permitted to enter 

the building.  

 Visitors will also be limited to requirements and will follow strict hygiene, etc.   
 

Communication 

 Please call or email the school office.  Messages can be left on the answer phone. 

 We will make contact with you through email, texts through SEEMiS and by phone. We will also 

continue to add newsletters to the website. If you follow the website you can receive email alerts 

when blog posts are added. 

 There will be no paper notes or newsletters sent home – these will now all be done by email except 

in circumstances where a family does not have access to email. Please check your email regularly. 
  
Break and lunch 

 The timber trail can be used by the children.  I will seek further advice if it can be open to 

children outwith school hours.  ELC will not be able to use it at the moment. 

 The community swing park cannot be used in school at the moment until I receive more guidance 

on this. 

 Children are permitted to go home for lunch. 

 I still need to see the lunch choices being used for the moment and work out a system for 

ordering lunches so I will be in touch regarding this but there will be lunches available although no 

hot meals at the moment. 
 

Hygiene 

 Please help us to ensure good hand hygiene by showing your child this NHS hand washing video and 

observing your child washing their hands at home https://vimeo.com/212706575 

 Gel stations at multiple points through school 

 Cleaning spray available in all classrooms 

 Handwashing reminders around school  

 Some supervision of handwashing will take place to ensure good practice 

 Handwashing or gel must be done for at least 20 seconds: 

 Before leaving home  

 On arrival to building  

 After using the toilet  

 After breaks  

 After sporting activities  

 Before and after eating 

 Before leaving building 

 On arrival at home  

 Dry hands correctly or irritation can occur 

 Remind children to cough/sneeze into a tissue or their elbow and throw tissues away almost 

immediately. 

 Encourage no hands or objects in mouths 

 Children can keep their own hand sanitiser in their school bag if you wish. 
  
Reminder - taking items into school 

 School bags to be kept in class, under children’s tables at this time 

 Lunches and drink bottles to be kept in bags 

 Pencil cases etc. are not required at the moment as children will have access to their own sets in 

school.  

 Library books can be taken home but there will be a 72hr quarantine system before re-use 

 Medication - children to carry their own inhalers unless special circumstances agreed with school.  

 P7 Chromebooks – can be taken to school and will not be shared with others 

 Gym kits to be taken in so that they are ready for when required (Note - only outdoor PE can take 

place at the moment) 

https://vimeo.com/212706575


 Indoor shoes to be brought in as normal. Please ensure they are named. 

 Change of clothes in a named plastic bag for P1-3 children (this will be left in school) 

 

Resources in class - There will be systems in place in each class regarding sharing any resources within 

the class.  These will be assessed on a situation by situation basis. 
  
Clothing and shoes 

 Children should not have any shoes with laces, in school, if they are not able to tie them 

themselves, this is especially important given the physical distancing requirements between adults 

and children 

 It is recommended that clean clothes are worn each day – although uniform is preferred we 

realise that this may cause some issues so children can wear other suitable clothes at times, when 

uniform is not washed. 
 

School transport 

 Our bus is private transport so masks are not required.   

 At the end of the day P1-3 children will line up as per normal procedure and will be signed out in 

school via the main door. 
  
Google Classrooms 

 These will be set up and ready if required. They may also be used to do homework and to do lunch 

choices as we have to minimise items going between home and school. 

 Please keep passwords easily accessible + ensure you can access the new classroom at home once 

set up. 
  
Activities not permitted at the moment 

 Playing wind instruments, singing, drama, indoor P.E. 

 Large gatherings, e.g. assemblies, lunch together 
 

Ventilation 

 Windows and doors open where suitable to help ventilation  
 

Immediate Educational Priorities 

 Health and Wellbeing 

 Nurture 

 Recovery of Literacy and Numeracy 

 Settling back in to the environment and routines   
 

Multiple settings - Staff are not permitted to work in multiple settings in one day which includes myself. 

I am however allowed to do this with strict hygiene for emergency purposes. 
  
Please let me know if there is something I have not covered or if you have further questions on something 

covered in this newsletter.  If you don’t understand why something has been done in a certain way, please 

ask as I would rather you understood the reasoning as that will help the support you give to the situation. 

  

Once again I would like to say how much I have appreciated your understanding and patience along the 

way and I hope we can work together to ensure we have a safe environment for our children and staff. 
   
ELC Thank You 

ELC received their box of books from the Sun Books for Nurseries, thank you to everyone who 

contributed tokens to the collection. 
 

Thank you 

R Moodie 

Headteacher 

Canisbay School 
 

Additional Contact Details 

Mrs Moodie, Headteacher, Castletown   01847 821256 

I can be contacted in either school at any time.  I plan to be Tuesday and 

Thursday in Canisbay, Monday and Wednesday in Castletown and Fridays will 

change depending on circumstances.  Mr Cormack, Principal Teacher in 

Castletown will be out of class for extra time on a Friday morning due to 

commitments I have in Canisbay in order to support our probationer. 


